
  

 

Weekly Temporary Time Sheet 
 

 
Instructions:  Please complete this form and return it to the Office of Human Resources 

at 8 Park Plaza, on the second floor of the State Transportation Building.  

 

 

 

Name:          

 

Department:             
 
Week beginning:       Week ending Sunday:     
 

 

HOURS WORKED:       TOTAL: 

 

Monday ______________________    _____________ 

 

Tuesday ______________________    _____________ 

 

Wednesday ______________________    _____________ 

 

Thursday ______________________    _____________ 

 

Friday  ______________________    _____________ 

 

Saturday ______________________    _____________ 

 

Sunday  ______________________    _____________ 

 

 

      Total Hours Worked: _____________   

 

 

             

Employee Signature        Date 

 

 

             

Department Head Signature       Date 
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