eCommon for Students

Logging in LOGIN TO ECOMMON

STUDENTS, FACULTY, + STAFF

Go to http://lecommon.emerson.edu

. ) LDnInNJMGE
In the Login Name and Password fields, enter your ECnet O —
username and password. Then, click the Login button
’ ’ ' Loain |" Cancel |

Logging out

@ Once you have successfully logged in, you can log out by clicking the Logout icon in the upper right

Logout COrMer to end your session in eCommon. This is very important to protect your personal information!

Getting acquainted

When you log in, you should see a welcome message with your
name near the left side, just below the eCommon graphic. Coutare Lot

. . . . Home A mployee Job  Workspace  Fina:
eCommon is organized in a series of tabs, such as the Home @“‘"" E i ?
tab, and boxes of content that are called channels. To navigate .| College Announcements BEx

through eCommon, click on any of the tabs and browse through | ecome to scommen
the channels.

¢
- | Group Announcements oE
(| There are no announcements

Using the Channel Toolbars

E E} E E; Each channel has a series of toolbar icons in the upper right corner that allows you to customize
your view of the channel.

@ The focus button allows you to expand a channel.

The minimize button collapses the content in a channel. This might allow you to see content that was
below the channel but required scrolling to see it.

Delete: Some channels allow you to remove/delete the channel from your view. (Most can be retrieved if
accidentally removed.) However, some critical channels have been locked by the system so they cannot
be deleted. If a channel is locked, the X in the toolbar icon will be gray and will not be clickable.

E The edit icon looks like a pencil and appears when you have additional abilities to enter data or edit what
; appears in the channel.

eCommon Highlights

Keep in mind that the eCommon will be designed in phases, so tabs and channels will be changing as
new features are made available. Below are a few highlights:

Home Tab

+ College Announcements: Emerson College will post important notices like campus closures or big
news in this channel when all faculty, students and employees need to be notified.

+ Group Announcements. These notices are targeted specifically to you based on your function or role
at the college.

* News, Events and Workshops: RSS feed to the latest college information. Click on the Calendar for
additional information on future events and workshops.



eCommon for Students | continued

Student Services Tab

This tab provides access to your schedule, registration, holds, billing, financial aid, meal plan selections

and other important information.

(Home " TTTUTTTITN Fstudent Life . Academics | Student Employment

Q=
[B Update Addresses and Phones

[B Update E-mail Addresses

Update Emergency Contacts

¥ | | personal Information

Reglstration Eools

* View My Glass Schedule

* Add/Drop Classes|

* Purchase Books online

* Generate a Degree Audit

= Request an Enroliment Verification

* \igw my Holds
* Request a Transfer Credit Pre-approval

| student Employment  @EX
* Request a Transcript

* Office of Professional Studies Studert Employment

» Search the College's course catalog
# Search the College's course offerings

Office Information QEx

Student Servica Centar
80 Boylston Street, 1st Floor

Legal 3

Student Life Tab

Billing and Pay

* Waive my |
* Pay my bil
* Request a /
* View my St

Financial Aid

Financial aid appl

Meal Plan

s Cchange

This tab provides information on student life including handbooks, Career Services, student activities and
other information. Channels on this tab will change depending on if your student level.

—
Home MIMSHW: demics  Student N 1
N —

| Handbook and Forms @E® | career Services | | office of Housi:
* Assumption of Risk and Release Form (PDF) ® Carear Services * Laundry roc
» Community Service Announcement Form (PDF) * EHira » Office of Ho!
* Fundraising and Solicitation Farm (PDF)
* Guide to Using SGA Funds (PDF)
+ Student Code of Conduct
* Student Organization Handboaok (PDF)
 Trip Registration Form (PDF) Campus Center aff-Campus st
* Undergraduate Student Handbook (PDF)
* Emerson Campus Center * Off-Campus
* Event Management System (EMS) * Search listir
* Sign up for t
Athletics oE
Emersan Athletics Student Activities
* Emersan Channel
* Emersan Stage
8 " i chi d
Guide to Emerson Services aEE 7 Emerson's Recognition and Achievement Awards

Academics Tab

This tab contains helpful link to resources such as WebCT and information regarding your advisor,

academic profile and academic department contacts.

Home  Student Services  Student '\

Academic Profile @EE Academic Departments
Primary # School of the Arts
180 Tremont Street, 13th Floor / 617.824,8983
Class Standing: Junior
E o Department of Performing Arts
10 Boylston Place, Sth Floor / 617.824.8780
§ Advisors o Department of Visual & Media Arts
B4 Karl J. Baehr 180 Tremont Street, 9th Floor / 617.824.8800
i @ Department of Writing, Literature & Publishing
) 180 Tremont Street, 10th Floor / 617.824.8750
b
Sclomr&noﬂ:cr Torm * School of Communication
Transcript Holds 120 Boylston Street, Gth Floor / 617 8248354
o Department of Communication Sciences and
Disorders
Links D= 216 Tremont Street, 9th Floor / 617 .824.8730

EEX

o Department of Communication Studies

| Academic Ad
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